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B.Com. (Part—II) Semester—IV Examination

(Commerce)

INFORMATION TECHNOLOGY & BUSINESS DATA PROCESSING—II

Time : Three Hours] [Maximum Marks : 60

Note :— ALL Sections are compulsory.

SECTION—A

Choose the correct answer and rewrite it only once. Only first attempt will be evaluated.

1. Information is _____.

(a) Data (b) Processed Data

(c) Input Data (d) Output Data

2. Data by itself is not useful unless _____.

(a) It is massive (b) It is processed to obtain information

(c) It is collected from diverse sources (d) It is properly stated

3. Equipment and programs used to process raw data into information are called as ____.

(a) Information (b) Information Technology

(c) Information Process (d) None of above

4. _____ is not a features of accounting.

(a) Recording (b) Classifying

(c) Differentiate (d) Summarizing

5. _____ accounting system is capable of handling large number of transaction with speed and
accuracy.

(a) Manual (b) Computerized

(c) Manual and Computerized (d) None of these

6. Computerized accounting works on the principle of _____ entry system.

(a) Single (b) Double

(c) Triple (d) All of above

7. The home screen of Tally is also known as _____.

(a) Menu bar (b) Account Info.

(c) Gateway of Tally (d) Button bar

8. Which option is used in Tally to make changes in created company ?

(a) Select company (b) Shut company

(c) Alter (d) Create company

9. ______ option is used to save an existing company on pendrive or CD.

(a) Backup (b) Copy-Paste

(c) Restore (d) Save as
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10. _____ ledger is created by Tally automatically as soon as we create a new company.

(a) Capital A/c (b) Bank A/c

(c) Cash A/c (d) Salary A/c

11. ______ voucher type is used to deposit a cash in Bank.

(a) Contra (b) Receipt

(c) Payment (d) Journal

12. Wages ledger comes under ______ group in Tally.

(a) Indirect Expenses (b) Direct Expenses

(c) Fixed Asset (d) Current Asset

13. The Profit & Loss A/c statement can be displayed in _____ format in Tally.

(a) Horizontal (b) Vertical

(c) (a) and (b) both (d) None of above

14. What kind of tax is GST ?

(a) Direct tax (b) Indirect tax

(c) (a) and (b) both (d) None of above

15. TDS stands for _____.

(a) Tax Deducted as Source (b) Tax Deducted at Source

(c) Tax Deducted from Salary (d) None of above 15×1=15

SECTION—B

Answer all the questions in short.

1. Explain the characteristics of good quality information.

OR

What do you mean by Information Technology ?

2. Explain the concept of Computerised Accounting System.

OR

Write the disadvantages of Manual Accounting.

3. Write the features of Tally.

OR

What is Button Bar and when it can be used in Tally ?

4. What are the two pre-defined ledgers available in Tally ERP9 ?

OR

Write the procedure for creating single ledger in Tally.

5. Explain the difference between Balance Sheet and Profit & Loss A/c Reports in Tally.

OR

Explain the procedure for enabling TDS voucher in Tally. 5×3=15
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SECTION—C

Answer all the questions in brief.

1. What is Information ? Explain the uses of information in business organization.

OR

Define IT. Explain the uses of IT in business and education fields.

2. Explain the advantages and limitations of Computerized Accounting System.

OR

Explain the Manual Accounting and its advantages.

3. What is Tally ? Explain the home screen components of Tally.

OR

Explain the Gateway of Tally menu in Tally.

4. Explain the procedure for altering and deleting voucher in Tally.

OR

Explain sales and purchase voucher with example in Tally.

5. What is Day Book Reports ? Explain the procedure for displaying the Day Book Report for
payment voucher in Tally.

OR

What is ODBC and how does it help in Tally ? 5×6=30
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(Commerce)

INFORMATION TECHNOLOGY & BUSINESS DATA PROCESSING—II
Time : Three Hours] [Maximum Marks : 60

¼ejkBh ekè;e½
lwpuk :— loZ foHkkx lksMfo.ks vko';d vkgs-

foHkkx—v
loZ iz'u lksMfo.ks vko';d vkgs- ;ksX; i;kZ; fuoMwu ,dnkp fygk- QDr ifgys mÙkj riklys tkbZy-

1. ekfgrh (Information) Eg.kts _____.
(v) MsVk (c) izfØ;k dsysyk MsVk
(d) buiqV MsVk (M) vkÅViqV MsVk

2. MsVk tks i;Zar mi;ksxh ulrks _____.
(v) tsOgk rks izpaM vlrks (c) izfØ;k d:u ifjiw.kZ ekfgrh feGsi;Zar
(d) fHkUu òksrkiklwu xksGk djsi;Zar (M) ;ksX; izdkjs funZs'khrdjsi;Zar

3. dPpk ekfgrhps ido;k ekfgrh e/;s #ikarj dj.;klkBh okijY;k tk.kkÚ;k lk/kus vkf.k vkKkoyhaP;k
izfØ;sP;k O;k[;syk _____ Eg.krkr-
(v) ekfgrh (Information) (c) ekfgrh ra=Kku (I.T.)
(d) ekfgrh izfØ;k (M) ojhyiSdh ukgh

4. _____ gs ys[kkadukps oSf'k"Vîs ukgh-
(v) laxzg.k (c) ofxZdj.k
(d) Qjd (M) lkjka'k

5. vpwd vkf.k xfreku i)rhus eksBîk izek.kkojhy O;ogkjkauk gkrkGO;kph {kerk _____ ys[kkadu iz.kkyhr
vlrs-
(v) ekuoh; (c) lax.kdh;
(d) ekuoh; vkf.k lax.kdh; (M) ojhyiSdh ukgh

6. lax.kdh; ys[kkadu _____ rRokoj vk/kkfjr vkgs-
(v) ,duksan (c) f}uksan
(d) =huksan (M) ojhyiSdh loZ

7. VWyhph ifgyh fLØu _____ Eg.kwu vksG[kyh tkrs-
(v) Menu Bar (c) Account Info.
(d) Gateway of Tally (M) Button Bar

8. VWyhe/;s r;kj dsysY;k daiuh e/;s cny dj.;klkBh [kkyhyiSdh dks.krk i;kZ; okijyk tkrks \
(v) Select Company (c) Shut Company
(d) Alter (M) Create Company

9. _____ i;kZ; isu MªkbZOg fdaok fl-Mh-oj lsOg dj.;klkBh okijyk tkrks-
(v) Backup (c) Copy-Paste
(d) Restore (M) Save as
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10. VWyh e/;s uohu daiuh r;kj dsY;kcjkscj _____ ystj Lor% gwu r;kj dsysyk vlrs-
(v) Capital A/c (c) Bank A/c

(d) Cash A/c (M) Salary A/c

11 c¡dsr iSls tek dj.ks gîk O;ogkjklkBh _____ OgkÅpj izdkj okijyk tkrks-
(v) Contra (c) Receipt

(d) Payment (M) Journal

12. VWyhe/;s ostsl~ ystj _____ xzqi varxZr vlrs-
(v) Indirect Expenses (c) Direct Expenses

(d) Fixed Asset (M) Current Asset

13. VWyh e/;s Profit & Loss A/c fooj.k _____ izk#ikr vlw 'kdrs-
(v) Horizontal (c) Vertical

(d) ¼v½ vkf.k ¼c½ nksUgha (M) ofjyiSdh ukgh
14. GST dks.kR;k izdkjpk dj vkgs \

(v) izR;{k dj (c) vizR;{k dj
(d) ¼v½ vkf.k ¼c½ nksUgha (M) ofjyiSdh ukgh

15. TDS Eg.kts ____.

(v) Tax Deducted as Source (c) Tax Deducted at Source

(d) Tax Deducted from Salary (M) ofjyiSdh ukgh 15×1=15

foHkkx—c
loZ iz'ukaph FkksMD;kr mÙkjs fygk-

1. pkaxY;k izrhP;k ekfgrhph oSf'k"Vs Li"V djk-
fdaok

ekfgrh ra=Kkukiklwu vki.kkl dk; vFkZcks/k gksrks \
2. lax.kdh; ys[kkadu iz.kkyhph ladYiuk Li"V djk-

fdaok
ijaijkxr ys[kkadukps nks"k fygk-

3. VWyhph oSf'k"Vs fygk-
fdaok

cVu ckj Eg.kts dk; vkf.k R;kpk mi;ksx VWyhe/;s dsOgk gksrks \
4. VWyh ERP9 e/;s iwoZfu/kkZjhr dks.krh nksu ystj miyC/k vlrkr \

fdaok

VWyhe/;s flaxy ystj r;kj dj.;kph izfØ;k fygk-

5. VWyh e/khy Balance Sheet vkf.k Profit & Loss A/c vgokykrhy Qjd Li"V djk-

fdaok

VWyh e/;s TDS OgkÅpj lfØ; dj.;kph izfØ;k fygk- 5×3=15
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foHkkx—d

loZ iz'ukaph mÙkjs lfoLrji.ks fygk-

1. ekghrh (Information) Eg.kts dk; \ O;kolk;hd la?kVukae/khy ekfgrhps mi;ksx Li"V djk-

fdaok

I.T. ph O;k[;k fygk- I.T. ps O;olk; vkf.k f'k{k.k {ks=krhy mi;ksx Li"V djk-

2. lax.kdh; ys[kkadu iz.kkyhps Qk;ns vkf.k e;kZnk Li"V djk-

fdaok

ijaijkxr ys[kkadu R;kaP;k Qk;nîklg Li"V djk-

3. VWyh Eg.kts dk; \ VWyhP;k izFken'khZ fLØups ?kVd Li"V djk-

fdaok

VWyh e/khy ‘Gateway of Tally’ esuw Li"V djk-

4. VWyhe/;s OgkÅpjyk cny.;kph vkf.k jí dj.;kph izfØ;k Li"V djk-

fdaok

VWyhe/khy Sales vkf.k Purchase Voucher mnkgj.kklg Li"V djk-

5. Day Book vgoky Eg.kts dk; \ VWyhe/;s Payment Voucher pk Day Book vgoky n'kZfo.;kph
izfØ;k Li"V djk-

fdaok

ODBC Eg.kts dk; vkf.k R;kpk VWyhe/;s dlk mi;ksx gksrks \ 5×6=30
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¼fgUnh ekè;e½
lwpuk :— lHkh foHkkx vfuok;Z gSaA

foHkkx—v
iqu'p ,d ckj gh fyf[k;sA flQZ igyh ckj pqudj fy[kk gqvk i;kZ; gh ewY;kafdr fd;k tk;sxkA

1. lwpuk (Information) dk vFkZ _____A
(v) MsVk (c) izfØ;k fd;k gqvk MsVk
(d) buiqV MsVk (M) vkÅViqV MsVk

2. MsVk tcrd mi;ksxh ugha _____A
(v) tc rd og HkO; gksrk gS (c) izfØ;k i'pkr~ tkudkjh izkIr gksus rd
(d) fHkUu òksrksa ls tek djus rd (M) mfpr :i ls funZsf'kr gksus i'pkr~

3. vido lwpuk dks ido lwpuk esa ijkofrZr djus gsrq mi;ksxh lk/ku ,oa vkKk dh izfØ;k ds laKk
dks _____ dgrs gSaA
(v) lwpuk (Information) (c) lwpuk izkS|ksfxdh (I.T.)
(d) lwpuk izfØ;k (M) mijksDr esa ls ugha

4. _____ ;g ys[kkadu dh fo'ks"krk ughaA
(v) laxzg.k (c) oxhZdj.k
(d) Hksn (M) lkjka'k

5. ;FkkFkZ ,oa xfreku ls vla[; O;ogkjksa dks laHkkyus dh {kerk _____ ys[kkadu iz.kkyh esa gksrh gSA
(v) ekuoh; (c) lax.kd
(d) ekuoh; ,oa lax.kdh; (M) mijksDr esa ls ugha

6. lax.kdh; ys[kkadu _____ rRo ij vk/kkfjr gSA
(v) ,dyuksan (c) f}uksan
(d) =huksan (M) mijksDr lHkh

7. VSyh dh izFke LØhu dks _____ dgrs gSaA
(v) Menu Bar (c) Account Info.
(d) Gateway of Tally (M) Button Bar

8. VSyh esa fufeZr daiuh esa cny djus gsrq fuEufyf[kr dkSulk fodYi p;u fd;k tkrk gS \
(v) Select Company (c) Shut Company
(d) Alter (M) Create Company

9. _____ fodYi isuMªkbZo ;k lh-Mh- esa lsOg djus gsrq mi;ksx esa vkrk gSA
(v) Backup (c) Copy-Paste
(d) Restore (M) Save as
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10. VSyh esa ubZ daiuh dk fuekZ.k gksrs gh] _____ ystj Lo;e% fuekZ.k gksrk gSA
(v) Capital A/c (c) Bank A/c

(d) Cash A/c (M) Salary A/c

11 cSad esa iSlk tek djus gsrq _____ OgkÅpj izdkj mi;ksx esa yk;k tkrk gSA
(v) Contra (c) Receipt

(d) Payment (M) Journal

12. VSyh esa ostl ystj _____ xzqi varxZr vkrk gSA
(v) Indirect Expenses (c) Direct Expenses

(d) Fixed Asset (M) Current Asset

13. Profit and Loss A/c fooj.k _____ bl izk:i esa gks ldrk gSA
(v) Horizontal (c) Vertical

(d) ¼v½ vkSj ¼c½ nkasuks (M) mijksDr esa ls ugha
14. GST fdl izdkj dk VSDl gS \

(v) izR;{k dj (c) vizR;{k dj
(d) ¼v½ vkSj ¼c½ nkasuks (M) mijksDr esa ls ugha

15. TDS dk vFkZ ____.

(v) Tax Deducted as Source (c) Tax Deducted at Source

(d) Tax Deducted from Salary (M) mijksDr esa ls ugha 15×1=15

foHkkx—c
lHkh iz'u la{ksi esa fyf[k;sA

1. mPp izrh ds lwpukvksa (Information) dh fo'ks"krk,a Li"V dhft;sA
vFkok

lwpuk izkS|ksfxdh ls vkidks D;k vFkZcks/k gksrk gS \
2. lax.kdh; ys[kkadu iz.kkyh dh ladYiuk Li"V dhft;sA

vFkok
ijaijkxr ys[kkadu ds nks"k fyf[k;sA

3. VSyh dh fo'ks"krk;sa fyf[k;sA
vFkok

cVu ckj dk vFkZ crkdj og VSyh esa fdl le; mi;ksx esa vkrk gS \
4. VSyh ERP9 esa iwoZfu/kkZfjr dkSulh nks ystj miyC/k gksrs gSa \

vFkok
VSyh esa flaxy ystj rS;kj djus dh fof/k fyf[k;sA

5. VSyh ds Balance Sheet vkSj Profit and Loss A/c fjiksVZ dk varj Li"V dhft;sA
vFkok

VSyh eas TDS OgkÅpj lfØ; djus dh fof/k fyf[k;sA 5×3=15
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foHkkx—d

lHkh iz'uksa dks foLrkj ls fy[ksaA

1. lwpuk (Information) dk vFkZ crkb;sA O;kolkf;d la?kVu esa lwpuk dk mi;ksx Li"V dhft;sA

vFkok

I.T. dks ifjHkkf"kr dhft;sA I.T. ds O;olk; vkSj f'k{kk {ks= esa mi;ksx Li"V dhft;sA

2. lax.kdh; ys[kkadu iz.kkyh ds ykHk ,oa lhek;sa Li"V dhft;sA

vFkok

ijaijkxr ys[kkadu dks ykHk ds lkFk Li"V dhft;sA

3. VSyh dk D;k vFkZ gS \ VSyh ds izFken'khZ LØhu ds ?kVdksaa dks Li"V dhft;sA

vFkok

VSyh dk ‘Gateway of Tally’ esuw Li"V dhft;sA

4. VSyh esa OgkÅpj dks cnyus dh vkSj gVkus dh fof/k Li"V dhft;sA

vFkok

VSyh esa Sales vkSj Purchase Voucher lmnkgj.k Li"V dhft;sA

5. Day Book fjiksVZ dk D;k vFkZ gksrk gS \ VSyh esa Payment Voucher dk Day Book fjiksVZ iznf'kZr
djus dh fof/k fyf[k;sA

vFkok

ODBC dk D;k vFkZ gS vkSj mldk VSyh esa dSls mi;ksx gksrk gS \ 5×6=30


